
Terms of Registration for Temporary Supply Staff

This aggreement is  made on the ____/_____/_________

The terms constitute a contract for services between   SMILE EDUCATION LIMITED 

And    ____________________________   ( the Temporary Supply Worker)

1 .  Definit ions

1. 1 .  In  these Terms of Engagement the fol lowing def in i t ions apply:  –

“Assignment”

Means the per iod dur ing which the Temporary Worker is  suppl ied to render serv ices to the Cl ient ;

“The School / Client”

Means the person,  f i rm or  corporate body requir ing    the serv ices of the Temporary Worker together

with any subsidiary or  associated company as def ined by the Companies Act 1985;  

“Employment Business”

Means Smi le Educat ion L imited of;  The Colmore Bui ld ing,  20 Colmore Circus Queensway,

Bi rmingham B4 6AT

“Temporary Worker/Supply Teacher”  

[name of Temporary Worker]

“Relevant Period”

Means the longer per iod of ei ther 14 weeks f rom the f i rst  day on which the Temporary Worker

worked for  the Cl ient ,  or  8 weeks f rom the day after  the Temporary Worker was last  suppl ied by the

Employment Business to the Cl ient .

“Working Week”

Means an average of 48 hours each week calculated over a 17 week reference per iod

2.Assignments

2.1 .  Smi le Educat ion L imited wi l l  endeavour to obtain sui table Ass ignments for  the Temporary    

Supply Teacher



2.2.  Throughout the per iod of th is  contract the Temporary Supply Teacher wi l l  be work ing under a

contract for  serv ices with Smi le Educat ion L imited.    For  the avoidance of doubt Smi le Educat ion

Limited is  not your employer and you are not our  employee.

2.3.  The Temporary Supply Teacher acknowledges that specif ic legis lat ion governing the tax

treatment of  Temporary Supply Teachers ass igned by employment agencies requires h is/her

earnings to be subject to di rect deduct ion of income tax and nat ional  Insurance contr ibut ions

under PAYE regulat ions as i f  he/she were an employee.

3.  Acknowledgements

3.1 .  The Temporary Supply Teacher acknowledges that there may be per iods when no suitable work

is  avai lable and agrees that h is/her sui tabi l i ty  for  a part icular  Ass ignment or  School  shal l  be

determined sole ly  by Smi le Educat ion L imited and (b)  that Smi le Educat ion L imited shal l  incur  no

l iabi l i ty  to the Temporary Supply Teacher i f  i t  fai ls  to offer  a sui table (or  any)  Ass ignment.

4. Rates of Pay

4.1 .  Smi le Educat ion L imited shal l  pay the Temporary Supply Teacher weekly  in  arrears the rate

specif ied in the re levant Ass ignment Conf i rmation calculated at 1/195 of an annual  salary which

includes payment for  school  hol idays (whether or  not Smi le Educat ion L imited received payment

from the Cl ient in  respect of  such work)  and shal l  deduct al l  appl icable taxes ( including any

nat ional  insurance contr ibut ions)  required by law including specif ic legis lat ion governing the tax

treatment of  workers ass igned by employment businesses.

4.2.  Subject to any statutory ent i t lement under the re levant legis lat ion,  the Temporary Supply

Teacher is  not ent i t led to receive payment under th is  Agreement for  the t ime not spent actual ly

work ing on Ass ignment,  whether in respect of  t ravel l ing to the Cl ient ’s  premises,  lunch breaks,

hol idays ,  i l lness or  for  any other reason,  unless otherwise agreed.

4.3.  To the extent permitted by law, and without prejudice to any other legal  remedy which Smi le

Educat ion L imited may have,  the Temporary Supply Teacher hereby consents to the deduct ion from

any sums owed by Smi le Educat ion L imited to the Temporary Supply Teacher under th is  Agreement

from t ime to t ime,  any sums owed from t ime to t ime by the Temporary Supply Teacher to Smi le

Educat ion L imited (which may include any overpayment by Smi le Educat ion L imited to the

Temporary Supply Teacher and the recovery of  any costs  incurred by Smi le Educat ion L imited as a

result  of  a breach of th is  agreement by the Temporary Supply Teacher) .

4.4.  The Temporary Supply Teacher ’s  basic rate of pay (as not i f ied to the Temporary Supply

Teacher ei ther verbal ly  or  in  wr i t ing)  includes an addit ional  e lement of  hol iday pay.    This  addit ional

hol iday pay represents 12.07% of the Gross Temporary Supply Teacher ’s  hour ly/dai ly  rate of pay.  

Each pay per iod Smi le Educat ion L imited withholds th is  amount (unless otherwise specif ied) ,  th is  is

then re leased upon request by the teacher.    Th is  provides an element of  pay when they have

hol iday.  I f  a teachers ass ignment is  terminated then any retained hol iday pay is  re leased to the

teacher.



5.  Timesheets

5.1 .  At  the end of each week the Temporary Supply Teacher should ensure that an onl ine or  paper

t imesheet has been completed and s igned by an author ised representat ive of the Cl ient ,  conf i rming

the number of hours/days worked by the Temporary Supply Teacher pursuant to the Ass ignment.

5.2.  Fai lure to del iver  a duly  s igned t imesheet in accordance with c lause 5. 1  may result  in  a delay

in payment to the Temporary Supply Worker .

6. Unavailabil i ty  for work

6.1 .  I f  the Temporary Supply Teacher is  unable for  any reason to work on an Ass ignment,  he/she

shal l  inform both the Cl ient and Smi le Educat ion L imited as soon as poss ible and no later  than

7.30a.m. on the f i rst  day of absence to enable alternat ive arrangements to be made.

7.  Undertakings

7.1 .  The Temporary Supply Teacher undertakes to perform al l  Ass ignments to the best  of  h is/her

abi l i ty ,  conf i rms that al l  career information and detai ls  of  profess ional  and academic qual i f icat ion

suppl ied to Smi le Educat ion L imited are correct and undertakes to inform Smi le Educat ion L imited

of any addit ional  information that wi l l  affect any ass ignment.

7.2.  I f  you have provided us with names of any person from whom we may seek a reference on your

behalf ,  that such person is  not a Relat ive,  unless you have otherwise informed us in wr i t ing.

7.3.  The Temporary Supply Teacher conf i rms that he/she has no previous cr iminal  convict ions and

that he/she wi l l  advise,  Smi le Educat ion L imited immediately  of  any subsequent convict ions ar is ing

dur ing the Ass ignment.

8. Confidential ity

8.1 .  The Temporary Supply Teacher wi l l  not at  any t ime divulge to any person,  nor  use for  h is/her

own or  other person’s  benef i t ,  any information in re lat ion to the Cl ients or  Smi le Educat ion L imited

employees,  business affai rs ,  t ransact ions or  f inances.

8.2.  Upon terminat ion of each Ass ignment (or  at  any t ime dur ing the re levant Ass ignment on

request) ,  the Temporary Supply Teacher shal l  del iver  to the Cl ient or  Smi le Educat ion L imited (as

appropr iate)  al l  books,  documents ,  papers ,  mater ia ls  and other property in  whatever form 

belonging to or  re lat ing to the business of  the Cl ient or  Smi le Educat ion L imited (as appropr iate)

which may then be in h is/her possess ion or  under h is/her control .



9. Restriction

9.1 .  The Work ing T ime Regulat ions 1998 provide that the Temporary Supply Teacher shal l  not work on

an ass ignment with the School  in  excess of  the work ing week unless he/she agrees in wr i t ing that

this  l imit  should not apply.

10.  Termination

10.1 .  The Employment Business or  the Cl ient may terminate the Temporary Worker ’s  Ass ignment at

any t ime without pr ior  not ice or  l iabi l i ty .    We wi l l  endeavour to not i fy  the Temporary Worker/Supply

Teacher with as much not ice as poss ible should their  ass ignment be terminated for  any reason.

10.2.  The Temporary Worker may terminate an Ass ignment at  any t ime without pr ior  not ice or

l iabi l i ty ,  however we ask that as much not ice is  given as poss ible where the Temporary

Worker/Supply Teacher is  on a long term pre agreed ass ignment.

10.3.  I f  the Temporary Worker does not inform the Cl ient or  the Employment Business [ in

accordance with c lause 6. 1]  should they be unable to attend work dur ing the course of an

ass ignment th is  wi l l  be t reated as terminat ion of the ass ignment by the Temporary Worker unless

the Temporary Worker can show that except ional  c i rcumstances prevented him or  her f rom

comply ing with c lause 6. 1 .

10.4.  I f  the Temporary Worker is  absent dur ing the course of an ass ignment and the contract has

not been otherwise terminated under c lauses 10. 1 ,  10.2 or  10.3 above the employment business wi l l

be ent i t led to terminate the contract in accordance with c lause 10. 1  i f  the work to which the absent

worker was ass igned is  no longer avai lable for  the Temporary Worker .

10.5 .  I f  the Temporary Worker does not report  to the Employment Business to not i fy  h is/her

avai labi l i ty  for  work for  a per iod of three weeks,  the Employment Business wi l l  forward his/her P45

to his/her last  known address.

1 1  Withdrawal of  Consent

11 . 1 .  The Temporary Supply Teacher may end th is  agreement by giv ing Smi le Educat ion L imited one

months '  not ice in wr i t ing.

1 1 .2 .  For  the avoidance of doubt ,  any not ice br inging th is  agreement to an end shal l  not be

construed as terminat ion by the Temporary Supply Teacher of  an ass ignment with a School .

1 1 .3.  Upon expiry  of  the not ice per iod set out in  c lause 10. 1  the work ing week l imit  shal l  apply with

immediate effect.

1 1 .4.  I f  the Temporary Supply Teacher has withdrawn consent to work in excess of  the work ing week

then the Temporary Supply Teacher must inform the School  when they commence an ass ignment.



12.  Waiver

12.  The fai lure by Smi le Educat ion L imited to enforce at any part icular  t ime any one or  more of

the terms of th is  Agreement shal l  not be deemed a waiver  of  such r ights or  of  the r ight to

subsequent ly  enforce the terms of th is  Agreement.    No var iat ion or  al terat ions of  these terms

shal l  be val id unless approved in wr i t ing by the Temporary Supply Teacher and a di rector  of

Smi le Educat ion L imited.

14.  Validity

14.  I f  any provis ion,  c lause or  part-clause of th is  Agreement is  held to be inval id ,  void,  i l legal

or  otherwise unenforceable by a judicial  body,  the remaining provis ions of  th is  Agreement shal l

remain in fu l l  force and effect to the extent permitted by law.

13.  The Entire Agreement

13.  This  Agreement,  together with the detai ls  agreed verbal ly  or  provided in any re levant

Ass ignment Conf i rmation Letter ,  const i tutes the ent i re and only  legal ly  binding agreement

between the part ies re lat ing to each Ass ignment,  and replaces any previous agreements or

arrangements.

15.  Governing Law

15.  Th is  Agreement shal l  be governed by and construed in accordance with the laws of England

and the part ies submit  to the non-exclus ive jur isdict ion of the Engl ish Courts .


