
Policy statement on the recruitment of ex-offenders

As an organizat ion us ing the Disclosure and barr ing serv ice to assess appl icant 's ’  su i tabi l i ty  for

posit ions of  t rust ,  Smi le compl ies fu l ly  with the DBS Code of Pract ice and undertakes to t reat al l

appl icants for  posit ions fai r ly .  We undertake not to discr iminate unfair ly  against  any subject of

a Disclosure on the basis  of  convict ion or  other information revealed.

Smi le is  committed to the fai r  t reatment of  i ts  staff ,  potent ia l  staff  or  users of  i ts  serv ices,

regardless of  race,  gender ,  re l ig ion,  sexual  or ientat ion,  responsibi l i t ies for  dependants ,  age,

phys ical/mental  disabi l i ty  or  offending background.

Our pol icy on the recruitment of  ex-offenders is  made avai lable to al l  Disclosure appl icants at

the outset of  the recruitment process.

We act ively  promote equal i ty  of  opportunity  for  everyone with the r ight mix of  talent ,  sk i l l s  and

potent ia l  and welcome appl icat ions f rom a wide range of candidates,  including those with

cr iminal  records.  We select al l  candidates for  interv iew based on their  sk i l l s ,  qual i f icat ions and

exper ience.

Our c l ients are Specif ied Places;  Schools ,  Pupi l  Referral  Units  and chi ldcare premises.  Therefore

the posit ions we recruit  for  are exempt f rom the Rehabi l i tat ion of Offenders Act 1974 and we

have the r ight to ask appl icants to reveal  both spent and unspent convict ions because of the

nature of work you wi l l  be undertaking.  As a result  of  amendments to the Rehabi l i tat ion of

Offenders Act 1974 (except ions order 1975) in  2013 and 2020, some minor offences are now

protected and should not be disclosed to potent ia l  employers ,  and employers cannot take these

offences into account.  P lease read the information here,  before answering the fol lowing

quest ions.  NACRO and Unlock provide impart ia l  advice.  There is  more information on f i l ter ing

and protected offences on the Minist ry  of  Just ice website.

A DBS Disclosure is  part  of  the recruitment process;  therefore we encourage al l  appl icants

cal led for  interv iew to provide detai ls  of  thei r  cr iminal  record (which is  not protected) at  an

ear ly  stage in the appl icat ion process.  We request that th is  information is  sent under separate,

conf ident ia l  cover ,  to the recruit ing consultant with in Smi le and we guarantee that th is

information is  only  seen by those who need to see i t  as part  of  the recruitment process.

We ensure that al l  of  those in Smi le who are involved in the recruitment process have been

suitably  t rained to ident i fy  and assess the re levance and ci rcumstances of offences.  We also

ensure that they have received appropr iate guidance and train ing in the re levant legis lat ion

relat ing to the employment of  ex-offenders ,  e.g.  The Rehabi l i tat ion of Offenders Act 1974.

https://www.nacro.org.uk/news/nacro-news/dbs-filtering-regime-changes-to-come-into-effect-end-of-nov/


At interv iew, or  in  a separate discuss ion,  we ensure that an open and measured discuss ion takes

place on the subject of  any offences or  other matters  that might be re levant to the posit ion.

Fai lure to reveal  information that is  di rect ly  re levant to the posit ion sought could lead to

withdrawal of  an offer  of  employment.

We make every subject of  a DBS Disclosure aware of the existence of the DBS Code of Pract ice

and make a copy avai lable on request .

We undertake to discuss any matter  revealed in a Disclosure with the person seeking the

posit ion before withdrawing a condit ional  offer  of  employment.

Having a criminal  record wil l  not necessari ly  bar you from working with us.  This  wi l l  depend on

the nature of the posit ion and ci rcumstances and background of your offences.


